
 

 

CLOSING SERVICES AGREEMENT 
 

Vision Realty offers closing service to help guide you through the closing process.  Our closing department takes 

great care and diligence to ensure accuracy and completeness of all contracts and closing documents.   

 

Client Name______________________________________ Phone __________________________ 

 
Property Address: ________________________________________________________________ 

 

This Agreement is:  ___ a stand alone agreement  ___ part of the following Broker Agreement 

 

________________________________________________ signed on ______________, 20_____. 

 
Terms of Agreement.  The Broker and undersigned client hereby agree to the following: 

 
Vision Realty charges a transaction closing fee for each party represented in a residential real estate closing. 

 
Client will be charged a Transaction fee      ____ At Closing, or   ____ Outside of Closing. 

 

1. Client agrees to pay a Transaction Closing Fee of $250 per transaction for the following services offered: 
2. Vision Realty may coordinate closing arrangements and relay information to all parties. 

3. Vision Realty may relay any delays or changes in closing arrangement to all parties. 
4. Vision Realty will inspect all contracts and related documents to ensure accuracy. 

5. Vision Realty will inspect all closing document to ensure accuracy and completeness. 

6. Vision Realty may request corrections on any documents that contain errors and provide revised or updated 

documents to all respective parties. 

7. Vision Realty will inspect all signatures to ensure compliance with laws and regulations. 
8. Vision Realty may provide access to the property and may attend your final walk-through.  

9. Vision Realty may attend your closing to ensure process and to answer any questions you may have, if 
necessary. 

10. Broker strongly recommends that Client seek the advice of a CPA, Attorney, or other qualified professional 

for any clarity or understanding needed regarding real estate contracts.  

11. Vision Realty is not responsible for errors in documents processed by other parties. 

 
 

Contract & Closing Documents 
Below is a list of documents that may be part of your transaction.  Please take great care and dilligence to ensure 

that you have read and understand all documents that are part of your transactions.  Our closing agents will inspect 
each of these documents for accuracy and completeness. 

 

Contract Documents       Closing Documents 
 

Property Entry Disclaimer      Transaction Contact Information Sheet 
Buyer Signed Offer Contract      Contract Extension  

FNMA Pre Offer Addendum      Property Inspection Report 

Multiple Offer Notification      Oklahoma Termite Report 

Notice of Treatment & Repairs      Insurance Binder 

Property Condition Disclosure      Repair Estimates 
Property Condition Disclaimer      Release of Contingency 

Defective Drywall Disclosure      Appraisal Report 
Confirmation Disclosure (Cover Page)     Survey (Mortgage Inspection  Certificate) 

Mold Presence Disclosure      Title Commitment 

Lead Paint Disclosure       Wiring Instructions 

Financial Supplement Agreement     Settlement Statement HUD1 

Estimated Cost to Buyer / Seller     Revised Settlement Statement HUD1 
Broker Disclosures      Closing Acknowledgement & Release 

Seller Counter Offer to Contract    Title Company Closing Documents 
Buyer Counter to Seller Counter Offer    Copy of Deed 
Corporate Sales Addendums 

 

 



 
 

 

 

Closing Process Explained 
 

 
Final Walk-Through 

Buyer may enter the property to complete their final walk-through 1-2 days before the settlement date. This is 

to ensure that any items that were agreed to be fixed are now in working order as outlined in the contract, and 
that corresponding receipts are readily available (per mutual agreement in the contract). 

 
HUD-1 Final Review and Closing Costs 

As soon as we receive a copy of the HUD-1, we will review it to confirm its accuracy per the Contract, and 
submit any needed revisions to the closing agent. 

 
Seller Fees 

Depending on how the Contract was initially structured and the type of loan (Conventional, FHA, or VA), if any, 

the Seller might expect to pay for the following:  

 

• Owner's Title Policy and Extended Coverage Premiums  

• Existing Loan Payoff(s), i.e. outstanding loan balance  

• Release of Deed of Trust Process Fee(s)  

• Pro-Rated Real Estate Taxes (taxes are paid in arrears in Colorado)  

• Tax Certification  

• Pro-Rated Water and Sewer (this will be held in an escrow account by the title company. You will be 
refunded any excess amount by mail following the settlement)  

• Real Estate Closing Fee (usually split between Buyer and Seller)  
• Courier Fees  

• HOA Dues Pro-ration, Transfer Fees, and Document Distribution  
• Wire or Cashier's Fee  

• Escrow Set Up Fees  

• Miscellaneous Recording Fees  

• Listing and selling broker's commission  

• Home Owners Associations special assessments  
• Remember, this is a general overview and is subject to various factors, especially the type of loan.  

 
 

Closing Day 

 

All documents will be reviewed and signed (as appropriate) by Buyer, Seller, and Broker(s), if any.  Following 
the disbursement of funds, the transfer of the title of ownership will occur via a new deed drafted by the closing 

agent. The settlement agent will then record the deed at the courthouse. 

 

 

 

 

 

__________________________________________        ___________________________________________  

Client Signature    Date       Client Signature   Date 

 

 

 

__________________________________________ 

Broker Signature    Date 

 


